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Detailed Implementation Rules for Procedures for Handling
Matters Related to Foreign Experts Making Short-term Visits

to China
(for trial implementation)
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I. Intended groups
All foreign experts invited by employers located within the territory

of China, to fulfill any work assignment of a managerial, technical,
scientific and research, instructional, guiding, or consulting nature and

for a period of no more than ninety (90) days in China.
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II. Conditions for approval
(i) an employer having a legal-person status and the ability to

engage in recruitment of foreign experts;

(ii) a clearly-stated work assignment in China;

(ii1) a detailed activity schedule in China;

(iv) sufficient funds being available to ensure foreign expert’ s stay
in China; and

(v) an invited foreign expert being in compliance with the
conditions specified in Article 7 of the Service Guide for Foreign Expert
Work Permit (No. 173 [2015] of State Administration of Foreign Experts
Affairs) .
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III. Application materials
(i) application form for an invitation letter for foreign expert visiting

China;

(i1) application letter from an employer;

(iii) a valid passport or other international travel document of a
person applying for admission into China;

(iv) a short-term employment contract or assignment (invitation)
letter; and

(v) other materials deemed necessary.
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IV. Handling procedures

(i) a foreign expert’ s employer submits an application to a
handling authority where it is located;

(ii) the handling authority reviews the employer’ s application and
notifies it of any results within five (5) working days;

(ii1) where the application is approved after the review, the handling
authority shall issue an “invitation letter for foreign expert visiting
China” , with which, along with other relevant materials, a foreign
expert may apply, at a Chinese visa-issuing authority stationed abroad,
for a F-Visa for a period of no more than ninety (90) days in China;

(iv) the handling authority has the right to reject the employer’ s
application, provided it notifies the latter of the grounds for rejection;

(v) the handling authority shall seriously perform its examination
and approval duties, carefully check such items as the period of validity

of the visa applied, number of entries, and the maximum duration
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of stay, amongst others, and handle the examination and approval

formalities in an accurate, standardized and timely fashion.
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V. Handling authority

The administrations of foreign experts affairs of all provinces,
autonomous regions, municipalities directly under the Central
Government and sub-provincial cities, and the Administration of
Foreign Experts Affairs of Xinjiang Production and Construction Corps
(hereinafter referred to as “provincial-level handling authorities” ),
which have filed records with the State Administration of Foreign
Experts Affairs, and the administrations of foreign experts affairs of
cities divided into districts where conditions are favorable (hereinafter
referred to as  “municipal-level handling authorities” , which, together
with  “provincial-level handling authorities” , are referred to as

“handling authorities” ), shall be responsible for handling matters
related to  “invitation letter for foreign expert visiting China” within

their respective administrative regions.
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VI. Recordation system
(i) The State Administration of Foreign Experts Affairs shall

implement a recordation system for handling authorities in charge of
matters related to  “invitation letter for foreign expert visiting China” ;

(i) The State Administration of Foreign Experts Affairs shall
review recordation applications of provincial-level handling authorities,
regularly publish recordation information, and notify the Ministry of
Foreign Affairs of such information;

(ili) An “invitation letter for foreign expert visiting China” issued
by any handling authority shall be valid only when it is duly signed by a
signatory having completed a recordation process with the authority, and
affixed with the organization’ s official seal; where the signature and
official seal are not filed official records, or found to be inconsistent with
the records on file, the invitation letter thus issued shall be deemed null
and void;

(iv) A provincial-level handling authority shall file a recordation




application to the State Administration of Foreign Experts Affairs
concerning its own recordation information and that of its subordinate
administrations of foreign experts affairs of cities divided into cities.
The recordation information shall include name of work unit, an official
seal sample, name of signatory, and a signature sample, amongst others.
The signatory must be the main responsible person of the work unit, or
one in charge of relevant matters; each handling authority may apply for
two signatories. In case of any change to the recordation information,
the relevant provincial-level handling authority shall timely report such

a change to the State Administration of Foreign Experts Affairs.
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VIL. Supervision and management
(i) The State Administration of Foreign Experts Affairs shall

implement a regular spot check and supervision system under which




random spot checks are conducted on the work of handling authorities,
or supervision actions are taken against a handling authority” s work in
response to feedback of relevant departments or tip-offs of the general
public;

(i1) All provincial-level handling authorities shall undertake self-
inspection and supervisory activities to ensure their own work or that of
their subordinate municipal-level handling authorities with regard to the
handling of “invitation letter for foreign expert visiting China” are
properly carried out;

(iii) In cases where any handling authority, or signatory, violates
any regulation of the State, the State Administration of Foreign Experts
Affairs shall, depending on the circumstances, circulate a notice of
criticism, suspend or even cancel its handling power, and notify its
superior or relevant departments of the relevant situation;

(iv) In cases where an employer obtains an “invitation letter
for foreign expert visiting China” by illegitimate means, or alter,
resell at a profit, or illegally transfer it through other means, the
State Administration of Foreign Experts Affairs, or relevant handling
authority, shall revoke the “invitation letter” , put the employer in

blacklist, and notify relevant departments of the situation.

I\, Eifte

(— ) FEZAME L FK s 4 FE g —1) (OMNET FRERR I R )
IAHH T, IS RS By (i % R (OMEEE
KAEBETERR ) TG At IhBERSE AR,

(=) EZEINELZKmg—Edl COMEER ZORERTER ) , W
INEMLAER V-5 BATE, FE IR

(=) OMEBRZRAEET R ) EITeEE—5S, W5 HHE




F¥E a4
(DY) A=) i i BEASUH I K A E = 5 )
(o) R4 H 2015 4 11 A 1 HESE T,

VIII. Miscellaneous
(1) The State Administration of Foreign Experts Affairs shall set up

a unified national electronic platform for the handling of “invitation
letter for foreign expert visiting China” ; all handling authorities and
employers may use this platform to process application, examination and
approval formalities, and handle matters related to “invitation letter for
foreign expert visiting China” ;

(ii) The State Administration of Foreign Experts Affairs shall
create a uniformly printed “invitation letter for foreign expert visiting
China” , which may be printed out from the electronic platform by
handling authorities; any hand-written letters shall be invalid;

(iii) “Invitation letters for foreign experts entering China” shall
follow a set of national unified codes, which are automatically generated
by the electronic platform.

(iv) State Administration of Foreign Experts Affairs reserves the
right to final interpretation of these Detailed Implementation Rules.

(v) These Detailed Implementation Rules shall take effect as of
November 1, 2015.
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Attachment: Application Form for an Invitation Letter for Foreign

Expert Visiting China
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Basic information about the employer

Name of Contact
employer person
Mobile phone no. Fax
. Address of
Email
employer
Work task(s) of
the expert to be
working in China
Work schedule of]
the expert to be
working in China
Fund sources Amount (in 10,000 CNY)
Longest

Intended number

of entries

duration of

stay
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Information about the expert for admission into China

Full name
(in foreign

language)

Sex

DOB

Nationality

Marital

status

Highest
education

level

Past working
experience in

China, if any

Foreign

address

Passport no.

Telephone
ina
foreign

address

Email

Main
education

background

Main working

experience

Main

achievements

Remarks
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® [n case of any discrepancies between the Chinese version and the

English version, the Chinese version shall preveil.
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